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The Montessori School is committed to provide a high-quality education to meet the needs of
every child. The school fees and discounts are set and reviewed annually by the Council of
The Montessori School Kingsley Inc. Fees and Levies collected by The Montessori School are
a necessary contribution to the costs of delivering a Montessori education.
Purpose:
To outline the structure, component and purpose of the school fees. It sets out the policy in
relation to payment of fees, methods of payments and refunds.
Policy:
The Montessori School fees are composed of:
1. Enrolment Fee:
A non-refundable fee per student, to be paid once, at the time of the enrolment of
the student. Discounts are applicable for the second and subsequent children. No
Enrolment Fee is to be charged for the fourth child if three siblings are currently
enrolled at the school.
2. Student Tuition Fees:
Set each year. Discounts are applicable for the second and subsequent children. No
tuition fee is to be charged for the fourth child if three siblings are currently enrolled
at the school.
3. Building Levy:
Set per family levy.
4. Maintenance Levy:
Set per family levy.
5. Donation to the Montessori Children’s Foundation:
$10 per year, set at AGM.
6. Additional IB fees:
Exam Fees, books and materials only applicable to IB students.
Fees and discounts are reviewed annually by the school Council, or more regularly if found
necessary. Parents will receive a full term’s notice of fee changes.

Page 3 of 5

The Montessori School Inc.
Fees Policy

Reviewed 2018
Next Review 2020

Fees Payment:
A Family Annual Fee Invoice is sent during Term 4 of the preceding year or when the student
is due to start school. Each family’s payment arrangements in relation to this invoice must be
lodged with the School within 14 days of the date of this invoice. For convenience of payment
the family is given the choice to pay the fees either:
1. Annually:
Payment of Fees must be in full by 1 February unless a payment option offered by the
school has been committed to in writing.
2. Per Term:
Prior to the commencement of each term.
3. Monthly
Over 10 months – February to November

:

4. Fortnightly:
Over 20 instalments – February to November
Instalment payments are accepted via Direct Debit and Bank Transfer.
Families with Financial Difficulties:
Should families experience financial difficulties at any time they should contact the school to
discuss temporary payment plans or a possible subsidy.
Non Payment of fees:
1. In the event that payment of fees has not been received by the due date a reminder
letter will be issued;
2. If no effort has been made by the family to arrange payment one week after the first
contact, a further reminder letter will be issued, together with a reissued invoice
inclusive of a late payment fee and a Direct Debit Form
3. If no response is received the matter will be referred to the Treasurer who will inform
the Council;
4. The Council or Council’s delegate may refuse entry for students into The Montessori
School if any fee remains unpaid for a period over 30 days from when it is due and
there is no agreement in writing in place with the Bursar to repay fees by instalments;
5. Finally if payment is still due (without reasonable efforts made by the family to arrange
payment), a Debt Collector Agency may be contacted. Debt may be recovered in
accordance with an order of the court including seizure of goods. A credit default may
be lodged against the individual’s credit file. The debtor may be responsible for all legal
costs incurred.
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Holding Fee:
The Holding Fee will apply when parents wish to remove their child from the school for a
period and then return, with the school maintaining a place for that child. A holding fee may
be applied if a deferred entry is requested by parents. The holding fee is 60% of the full fee
for that child and is non-refundable. The Holding Fee and Enrolment Fee must be paid BEFORE
the place is held.
Resignation:
Resignations must be received during the term prior to the child’s last term at school, and
must be in writing. A term’s notice of withdrawal is required for each child in the family. The
written resignation must include details of the new school. Resignations formally
communicated to the school with less than one full term in advance may result in a charge in
lieu of notice equal to a full term’s fees for this child/family.
Termination:
In the event that the enrolment of a student at the School is terminated then the tuition fee
applicable to the balance of the school term shall be refunded to the Parents within a
reasonable time thereafter.
Related Documents:
• Enrolment Policy
• Privacy Policy
• Subsidy Policy
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