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The Montessori School provides overseas learning experiences which enables students to
build their personal and social competence and intercultural understanding, including
language skills. It builds students’ capacity to operate effectively as active and informed local
and global citizens.
Purpose:
The Overseas trip Policy along with procedures and guidelines are provided to assist the staff
in meeting their duty of care responsibilities to students while providing students with the
opportunity to participate in an overseas trip that is linked to social, cultural and educational
outcomes.
Policy:
1. The aim of the overseas trip is to reinforce and extend classroom learning.
2. All overseas trips must be approved by the Principal.
3. Staff wishing to organise an overseas trip must confirm that all overseas trips are
planned, approved and conducted in accordance with the Overseas Trips Guidebook
and Overseas Trip Check List.
4. Staff must complete a formal application for permission after the initial planning
procedure and four weeks prior to the proposed overseas trip and submit this to the
Principal for approval.
5. Students without a completed and signed Parent Permission Slip and Medical Form Students cannot attend the overseas trip. Supervision and a suitable educational
program will be provided for them at school.
6. All staff and accompanying volunteers must sign, complete and return the Medical
Form – Accompanying Adult to the school office.
7. Troublesome students will be sent home at parental expense. Supervision and a
suitable educational program will be provided at school for students who have been
sent home from an overseas trip.
8. Supervision ratios are determined by the Principal and Teacher in charge. This is based
on the number and age of the students, the circumstances and referring to the
supervision ratios in the Overseas Trips Guidebook.
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9. Parent volunteers may be required to assist in supervision and work directly with
students with the supervision of an authorised staff member. Parent volunteers
accompanying students on overseas trips will be required to provide the School with a
current Working With Children card.

Related Documents:
• Privacy and Media Policy
• Behaviour Management Policy
• Volunteer Policy
• Sun Protection Policy
• Overseas trip Guidebook
• Overseas trip Planning Sheet
• Medical Form – Students
• Medical Form – Accompanying Adults
• Student Code of Conduct
• Volunteer Code of Conduct
• Staff Code of Conduct
Resources:
• AISWA Policy and Procedures Guidelines
• http://det.wa.edu.au/policies/detcms/portal/
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